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A message from the Executive Headteacher and Head of School 

We are a busy and friendly school with lots going on. Birley Spa Academy is a passionate community of life-

long learners who strive for excellence.  We are inspired by each other’s achievement and success.  We 
constantly develop and update our resources and curriculum offer to ensure that our pupils can succeed 

now and in the future. 

We warmly welcome visits to the school to discuss this exciting opportunity. 

 

Melany Pemberton, Executive Headteacher and Cathy Gibson, Head of School 

 
                                                                                   

About Birley Spa Primary Academy 

Our school values equip every child with the core strength and resilience to confidently burst through 

barriers to learning and become confident, conscious citizens, equipped for the challenges of the modern 

world.  We create an aspirational cultural climate in which every member of Birley Spa Primary Academy 

thrives and articulates a passion for inspiring leadership beyond learning. 

Through the pursuit of excellence, our children, no matter their age or need, are encouraged to become 

ambassadors with the highest aspirations; learners who confidently express themselves and articulate 

their knowledge with passion.    

Our inspirational learning environments motivate our children to develop a desire and love of learning in 

our “Everyone is a Leader” community. 

Our children pride themselves on the range of responsibilities they have within the classroom and the 

school.  They develop a sense of pride in their community and independence.  They learn to understand 

and balance risk to challenge themselves and grow as learners.  Children demonstrate initiative to 

question, lead and explore from the first day of their Birley Spa journey until they move onto secondary 

education.   

 

 

 

 

 

 

 

 



 



 

 

 

 

 

 

 

 

“The school’s provision for pupils’ 
personal development is strong.  

Pupils take full advantage of a wide 

range of activities on offer 

at the school.” 

 

Ofsted report, 2023. 

 

 

 

 

 

 

 

 



 

How to apply 

Please send a completed application form and covering letter explaining your interest in the role and how 

you meet the person specification to: hr@leadacademytrust.co.uk 

 

CLOSING DATE: 25th  November 2024 

 

INTERVIEWS:  We expect interviews to take place 2nd December 2024 

  

Applications will be reviewed upon receipt, therefore shortlisted candidates may be contacted in advance 

of the closing date.  

 

L.E.A.D. Academy Trust is committed to safeguarding and promoting the welfare of children and young 

people and we can expect all staff and volunteers to share this commitment. This post is subject to an 

enhanced DBS check.  

 

For an informal, confidential discussion about this opportunity, please email: 

enquiries@birleyspaacademy.co.uk  
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Job description 

Key responsibilities and accountabilities 

Teaching Assistant  
Salary:  NJC 2 - 7  (£23,656 – £25,584 full time equivalent) actual salary pro rata on 39 weeks per year. 

 

You play a critical role in supporting children within the academy as follows:  

• To work with children as part of a team under the overall direction of the Headteacher who will 

be responsible for the policy and educational programme and for matters of control and 

discipline within the National Curriculum Framework. 

• To assist the class teacher in maximising the participation of pupils in the social and academic 

processes of the school. 

• Under the instruction/guidance of teaching/senior staff, to encourage pupils to become more 

independent learners and help to raise the standard of achievement for all pupils.  

• All activities undertaken by colleagues at this level would be closely monitored by the class 

teacher or more senior colleagues and the content of learning activities would always be 

planned by the teacher/more senior staff. 

• To be aware of your responsibility for promoting and safeguarding the welfare of young persons 

whom you have contact with during the course of your duties.  

Main Responsibilities: 

• Support pupils’ learning activities including additional learning needs and development and 
maintain an awareness of the planning, delivery and evaluation of learning activities.  

• Establish and maintain relationships with individual pupils and groups by using effective 

communication and understanding the value of treating all individuals fairly.  

• Contribute to the management of pupil behaviour by encouraging positive behaviour in the 

classroom.   

• Help with the care and support of pupils by supporting children’s communication and 
intellectual development and physical, emotional and social development. To contribute to the 

planning to meet children’s development needs.  
• Contribute to the health and well-being of pupils through the support of safeguarding for pupils 

by ensuring a safe environment, and following policies & procedures at all times.  

• Assist with the personal and intimate care of pupils.  

• To support children and young people with SEND, supporting them to actively participate in 

learning activities. To liaise with parent/carers/outside agencies as required.  

• Help with classroom resources and records by maintaining confidentiality of information at all 

times and ensuring resources are in place for when they are required.  

• Contribute to the management of pupil behaviour by encouraging positive behaviour in the 

classroom, referring to senior colleagues as appropriate.  

• Escort and assist pupils on educational visits and out of school activities.  

• Support the school curriculum including literacy and numeracy activities by using strategies and 

techniques for promoting learning. 

 

 



 

• Provide support for learning activities within the teaching and learning programme, monitoring 

the effectiveness of activities in promoting pupils’ learning and modifying these where 
necessary.  

• Support pupils to use ICT materials and resources effectively to advance their learning. 

• Maintain effective working relationships with colleagues and parents through effective 

communication and providing support for pupils, colleagues and parents as required.  

• Willingness to keep up to date with professional practice by maintaining an up-to-date 

understanding of the requirements of the role and individual responsibilities.   

 

The Trust is committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share this commitment and individually take responsibility for doing 

so.  

 

At L.E.A.D we have a strong vision and four core principles, to lead, empower, achieve and drive, which 

you will be expected to demonstrate in your working practices. 

 

Person specification 

The person specification listed below outlines the competences, knowledge and behaviour of candidates 

who would be suitable for this role. The two right-hand columns provide guidance as to whether these 

items are essential (E) or desirable (D) criteria. 

 E D 

Qualifications and 

Attainments 

 

 

 

 

 

 

• GCSE pass level or equivalent qualifications in Maths/numeracy 

& English/literacy or significant demonstrable experience in a 

similar role 

• Supporting Teaching and Learning in Schools (Intermediate 

Apprenticeship Level 2) or equivalent 

 

E 

 

 

 

 

D 

Skills and  

knowledge  

 

 

 

 

 

 

 

 

• Awareness of/willingness to train to get knowledge and 

understanding of the Teaching Assistant’s role in supporting 
teaching and learning across the curriculum 

• Ability to communicate effectively, both orally and in writing 

• Ability to establish positive relationships with pupils, families and 

colleagues 

• Ability to provide support for planning and delivery of learning 

activities 

• Skills to support the effective use of ICT in the classroom 

• Knowledge of appropriate behaviour management practices 

• Knowledge of Health and Safety policies and procedures that 

contribute to the maintenance of pupil safety and security 

• Knowledge of safeguarding procedures and protocols 

• Ability to organise classroom resources and assist with the 

maintenance of pupil records 

 

 

E 

 

 

E 

E 

 

E 

 

E 
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D 
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Experience    



 

 

 

 

 

• Ability to use resources and materials including ICT software and 

equipment  

• Willingness to work with children and young people 

• Experience of working with children or young people with SEND 

E 

 

E 

 

 

 

D 

Personal Attributes 

 

 

 

 

 

 

• Have an openness to learning and change 

• Have a positive attitude to personal development and training 

• Be able to work in ways that promote equality of opportunity, 

participation, diversity and responsibility 

 

E 

E 

E 

 

Additional 

Requirements 

 

 

 

 

• This role is subject to an enhanced DBS 

• May be required to work out of school hours to support the 

Academy 

 

E 

E 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Email address:  

enquiries@birleyspaacademy.co.uk 

Phone number: 

0114 239 9106 


